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ZAMBIA ACCOUNTABILITY PROGRAMME

EXPRESION OF INTEREST TO DUE DILIGENCE ON GRANT RECIPIENTS
Company/Firm name: ------------------------------------------------------------------------------------
Contact name: ----------------------------------------------------------------------------------------------
Contact email address: ---------------------------------------------------------------------------------- 


Postal Address: ---------------------------------------------------------------------------------------------
Physical Address: -------------------------------------------------------------------------------------------
Contact Telephone number: ----------------------------------------------------------------------------  

Instructions
1. Provide Company/Firm Name and Contact details above.
2. Complete Table 1 of this Annex ensuring that you provided all the information in the space below each section of the British Council requirement / question.  
Table1 Response
	
	Requirement

	1
	Technical 

Provide a description of your firm’s proven and demonstrated experience in carrying out due diligence, approach, methodology and use of information technology (IT) tools.



	
	Supplier Response:



	2
	Highlight the firm’s approach to incorporating risk assessment into the planning and review of financial statement, audit reports, organisational manuals and how this can be integrated with the Programme’s own risk management processes

	
	Supplier Response:



	3
	The personnel size that you would allocate to the due diligence process, their qualifications and experience in similar assignments.



	
	Supplier Response:




	ID
	Requirement

	1
	Time line

 Indicate the time line for conducting due diligence per single Organisation.



	
	Supplier Response:




	ID
	Requirement

	1
	Financial/Cost 
What is the proposed fee to perform the due diligence? 

If the organisation is based outside Lusaka, what are the estimated “out of pocket” expenses for site visits to potential Grant Recipients? 



	
	Supplier Response:
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